YTBEPXJIEH
npukasoM mupexTopa MBYK «JIK
«Crpourens» umernu JI.H. Mamneepa

oT «19» nexabps 2018 r.
Ne 01-04/510 -

Kopexc 3THKH H ci1y:keGHOro noBereHns paboTHHKOB
MBYK «J/IBopen KyJabTypbl «CrponTtenn» umenn JI.LH. MamaeeBa

1. O6uue nosoxeHns

1.1. Komekc stuku u CIIye0HOro MoBeIeHHS pabotuukos MBVYK «/IBopern
KynbTypsl «Ctpoutens» umenn JI.H. Mamieesa (manee — Koznexc) npencrasnser coboi
CBOJ OOIIMX IIPHHIHUIIOB NPOMECCHOHATBHON STHKM ¥ OCHOBHEIX IIPaBUJI CIIykeOHOro
TIOBEICHHS, KOTOPBIMH NOJDKHBI PYKOBOZACTBOBATECS Bee paboTHuk: MBYK «/IBopern
KynbTyphl «Crpoutens» umenu JI.H. Mamieesa (nanee — paboTHUKH YupexneHus,
YupexneHue) He3aBUCHMO OT 3aMeIaeMBIX HMH JOJKHOCTE.

1.2. Komekc pa3pa6oTaH B COOTBETCTBHH C Koncrurymueit Poccuiickoi
®enepanuu, TpynoBeIM KomekcoM Poccuiickoii @enepanun, PenepasbHEIM 3aKOHOM
oT 25.12.2008 Ne 273-®3 «O npotuBoxeicTBIH KOPpYTILIMKW» ¥ MHBIMA HOPMAaTHBHBIMU
NpaBOBEIMU aKTaMu Poccuiickoit @enepanyu, a Takxe OCHOBAaH Ha O0IIenpU3HAHHEBIX
HPaBCTBEHHBIX IIPUHIUIIAX K HOPMaX POCCUACKOTO O6IIECTBa U TOCyIapCTBa.

1.3. Lenbto Komekca sBNsS€TCS yCTAaHOBIEHHE STHYECKHX HOPM U TIpaBHII
CIyXeOHOTO MOBeNeHNs PaGOTHUKOB YUpEKAESHNUS IS TOCTOMHOTO BEIIOTHEHHS HMH
CBOCH IPO(ECCHOHANLHON NESTENEHOCTH, a TakKe CoMeiicTBHe YKPEIUICHUIO
aBTOPHUTETa PaOOTHUKOB YUPEXAEHHUS 1 06eCIIeYeHHE €IHUHBIX HOPM HX ITOBEIEHHUS.

1.4. Konmekc npusBaH HOBBICUTE 5((HEKTHBHOCTH BBITIONHEHHS paboTHHKaMu

YupexIeHus CBOMX TPYHOBBIX 00S3aHHOCTEN. 3HAHUE U COOJIIOIeHHE UMH TOJIOKEHHIA
Kogekca sBnsercs omHUM W3 KpPHUTEpHEB OLIEHKH KA4ecTBa HX IpodeCCHOHATLHOM
AEATEIBHOCTH U TPYAOBOM NUCIIAIIIAHEIL

1.5. Kaxnpiit paGoTHHK YupexIeHus OIKEH O3HAKOMHTECS C IOJIOKEHUSIMHU
Kogekca, u mpuHHMaTe Bce HEOGXOMHUMBIE MepBl s ero cobmonenus. Kaxmpri
TpaXXIaHUH BIIpaBe OXKUAATH OT pabOTHHKA YUpeKIeHHs NOBEIEHHS B OTHOIICHUSIX C

HHAM B COOTBETCTBHH C MOJIOXKEHUIMU Konekca.

2. O0mue NPHHIHINbI H NPABHJIA CJYKeGHOro MoBexeHus

2.1. [lesiTenbHOCTE YUpeXkACHHS, a Takke €ro paGOTHHKOB OCHOBBIBAETCS Ha
CIIeIYIOIUX MPUHIMAIIAX:

— 3aKOHHOCTE;
— mpodeccHoHATH3M;



I0OPOCOBECTHOCTE,
KOHOHUAESHIIHAIBHOCTD;
CIIPaBEeIJIUBOCTE),
HH(pOPMaLIHOHHAS OTKPEITOCTS,

OTBETCTBEHHOCTH,
OOBEKTUBHOCT IIPH IPUHATHH PEIIeHHA.

2.2. PaboTHMKH Y4UpexaeHHs, CO3HABas OTBETCTBEHHOCTH IIEpe]] TOCyIapCTBOM,

OOILECTBOM U IpaXKIaHaMH, OOS3aHEL:

a)

6)

UCTIONIHATE  IOJDKHOCTHEIE  OOS3aHHOCTH JOGPOCOBECTHO X HAa BBICOKOM
Ipo(eCCHOHATIEHOM YPOBHE;

cobmomath  TpeGOBaHMSA  3aKOHONATENLCTBA  POCCHICKOM Oenepannm,
Bomoroackoii 0651acTé ¥ JTOKAIBHEBIX MIOKYMEHTOB Y YpexKIeHHS;

OCYLIECTBJIATE CBOIO [HEATENIBHOCTh B IIpefefiax CBOMX IIOJIHOMOYHM W
IIOJTHOMOYUN YUpexKIeHus,;

IIPA UCTIOTHEHUH JOJDKHOCTHBIX O0S3aHHOCTEN OBITH HE3aBHCHMBIM OT BIIMSIHUS
OTHENbHBIX  TIpaXAaH, IPOMECCHOHANBHBIX HIM  COLHAIBHBIX rpymni,
OpraHu3alui;

COOMIONATh COLMATBHYIO CIOPaBEMIHBOCTD W PaBHOIIPABHO paclpenessaTh
COLMAJIbHBIE PECYPCHI C LENIbI0 PACIIMPEHUs BIOOpa M BO3MOXHOCTEH IJIs BCEX
KOHTPareHTOB, B TOM YHCJIE, IJI1 HEMMYIIHX, COLMANbHO-YSI3BUMBIX M JPYTHX
UL, OKa3aBIINXCS B TPYIHOM XU3HEHHON CUTYallWK;

IIPOSIBIATE TEPIMMOCTD M yBaXkK€HHE K 0ObI9asM U TPaIUIMsM HaponoB Poccuu u
ApYTUX rOCyIapCTB, YYWTBIBATh KYJIBTYPHBIE M MHBIE OCOOCHHOCTH pa3IM4HBIX
OTHMYECKHX,  COLMANBHBIX TIpPynn U  KOH(ECCHH, CIIOCOOCTBOBATH
MEXHAIMOHAIBHOMY U MEXKOH()ECCHOHAIBHOMY COIJIACHIO;

)K) HCKIIIO4YaTh ,Z[eﬁCTBH}I, CBA3aHHBIE C BIUAHHEM KaKUX-JIHOO JIHYHBIX,

MMYIIECTBEHHBIX  ((UHAHCOBBIX) M MHBIX WHTEPECOB, MPEIATCTBYIOLIHX
100pOCOBECTHOMY HCIIOJHEHHUIO JOJKHOCTHBIX 00S3aHHOCTEI;

coOMonaTe HEWTPaNbHOCTb, WCKIIOYAIONIYI0 BO3MOXHOCTH BJIMSHHMS HA
MPOGhECCHOHANBHYIO NeATENBHOCTh PEINeHUH MONUTHYECKAX NaPTHH, WHBIX
O0IIeCTBEHHBIX 00bEIUHEHHIA;

COOJIIONIaTh HOPMEI CITy)XeOHO# i IPOdECCHOHANBEHON STHKH, IPaBHIIa IeJ0BOTO
MIOBEJIEHUS M OOIIEHUS,

IIPOSBIATE KOPPEKTHOCTE M BHHMATEIBHOCTH K IPaXJaHaM M IOJDKHOCTHBIM
JIUIaM IIPH JOJDKHOCTHOM B3aUMOJEHCTBHUY C HUMU,

HE JIOMyCKaTh KOPPYNMLIHOHHOTO IMOBEJICHHS, B TOM YHCJIE BO3JEPKHBATHCS OT
IIOBEJICHHs, KOTOPOE MOXET BOCIIPHHHMATHCA OKPYXKAIOIMMK KaK OOeliaHue
WA NPEJJIOKCHUe Nadd B3ATKHM IU60 KaK cOIllache NPUHSATH B3ATKY, MJIH Kak



pocsba (HaMeK) O fade B3SATKH, & Takke IPUHHMATD MEPHI 10 IIPEIOTBPAILEHHIO
U YpEeTyJIHpOBaHHIO KOH()IMKTa HHTEPECOB, IPOTUBOAEHCTBOBATH IFOOBLIM
MPOSABICHUAM KOPPYIILUK U IPOYHM 3I0YHOTPEGIEHUSIM B YVUPEK A HUH;

M) YBEIOMIIATh PyKOBOIUTENS YUPEXkIEHNS, TOKHOCTHOE JIHIO, OTBETCTBEHHOE 32

¥)

paboTy o npodunaKTHKe KOPPYILHOHHEIX MPABOHAPYIIEHHH B YUpexIeHuH,
OpraHel IIPOKYPaTyphl U MHEIE (efiepalbHble IOCYapCTBEHHBIE OpraHbl 000 BCEX
Ciy4asx OOpalleHus K HUM KaKHX-THGO JIHL B LeNSX CKIOHEHHS K COBEPLICHHIO
KOPPYNLMOHHBIX IPaBOHAPYIIEHUH;

YBEIOMIIATE OpPraHbl NpPOKypaTypel M HHbIE (elepaibHble TrOCyIapCTBEHHBIE
Opranbl paGOTHMK MOXeET JIOGBIM IOCTYIHBIM CIIOCOGOM, B TOM YHCJIE IO
TeleQOHaM «TrOpSYUX JHHHN» YKa3aHHBIX OPraHOB, MH(OPMAIMS O KOTOPBIX
pa3sMeIaeTcss B OTKPHITOM JOCTyI€ i BCEX PaOOTHHUKOB YUYPEXICHHS Ha
MH(OPMAITHOHHOM CTEH]IE;

He3aMeIJIUTENRHO YBEIOMIATh PYKOBOIUTENS Y UpEKIEHHs, JOKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a paboTy no mpoduiakThke KOPPYILHAOHHBIX IPABOHAPYIIEHHMMH
B YYpeXIEHHH O CTaBIIMX MM H3BECTHBIMH (pakTax KOH(IHMKTa HHTEPECOB M
KOPPYIIIHOHHEIX IPOSBICHUN B YUpeXIEeHHUH, O0OCTOATENBCTBAX M IEHCTBHAX
(6e3nericTBUM) pabOTHHKOB YUpEXXHEHHS M TPETHHX JIMI[, MOCIY)KHUBIIUX HIH
CIIOCOOHBIX IOCTYXATh IPUINHAMA BO3HUKHOBEHUS B YUPEXICHHH KOHDIMKTA
UHTEPECOB H/MIM KOPPYIIHMOHHBIX MpOSBIEHUH, a TakkKe O MPUIYHHEHHH
(BO3MOXXHOM IIPUYMHEHHH) Bpeaia YUpexIeHHIO;

He pasmiamiate ¥ HE HCIONb30BaTh HEHAJJeXalluM o0pa3oM CBeJEeHHS,
OTHECEHHEBIE 3aKOHOAAaTeNbCTBOM Poccuiickoit ®epepanvu K CBEASHHIM
KOH(UAECHIIMATBHOIO XapaKTepa, U CIIy)eGHyr0 HHGOPMAIMIO U HHEIE CBEICHUS,
CTaBIIIME U3BECTHBIMU B CBSI3U C HCIIOJIHEHHEM TPYAOBBIX 00S3aHHOCTEIH;

He J[OIMyCKaTh OKa3aHWs BO3ACHCTBHAS Ha CBOMX KOJUIET B IENIAX IIPUHATHS
IIPOTUBO3aKOHHOIO U (WJIX) HEOOOCHOBAHHOT'O PEIEHHS;

BO3JIEPXKUBATbCSI OT IOBEJEHHUS, KOTOPOE€ MOINIO Obl BBEI3BAaTh COMHEHHE B
NOOpOCOBECTHOM HCIIOJHEHWH TPYIOBEIX OOS3aHHOCTEM, a Taxxke wH30erars
KOH(IMKTHBIX CHTyalldif, CIIOCOOHBIX HAaHECTH yIepO penyTaldu WM
aBTOPHUTETY paOOTHUKOB YUpexAeHHU W/UIH Y IPErKICHHUIO;

HE JOIIyCKaTb IIPOSIBICHHUN ¢opMaau3Ma, BBICOKOMEpHS, HEYBaXHTEIHHOIO
OTHOILUEHUS K 3aKOHHBIM IIpock0aM M TpeOOBaHHUSM TpaXIaH B CBI3H C
HCIIOTHEHUEM TPYIOBBIX 00S3aHHOCTENH;

BO3JIEP)KUBAThCSI OT IIyONMYHBIX BBICKAa3bIBaHWMA, CYXIEHHH M OILEHOK B
OTHOLUEHUH YUPEXIEHUs, €CIIU ATO HE BXOAUT B 00SI3aHHOCTH pabOTHHKA,
cobmonaTh KOHQUIEHIIMAIbHOCTh HH(OpPMAIIMM O KOHTpareHTe, Kacarollehcs
YCIIOBU#M €ro >XU3HEAEATEIbHOCTH, JUYHBIX KayecTB M Ipo0jeM, NPUHAMAThH
MepBI IS ee oOecrieyeHus;



b)

He MCIIONB30BATh [ODKHOCTHOE TIONIOXKEHWE JUIs OKa3aHWs BIMAHKA Ha
JeSTeIHOCTD TOCYAPCTBEHHBIX OPTaHOB 1 OPTraHOB MECTHOTO caMOyTIpaBJIeHus,
OpraHM3ali, JODKHOCTHBIX JIMI, TOCYNApCTBEHHBIX ¥ MYHUIUIAIBHBIX
CIy>aIuX TIPH PEIIEHAN BOIIPOCOB JIMIHOTO XapaKTepa,

YBAXKUTEJIBHO OTHOCHUTBECH K JEATENBHOCTH NpenCcTaBUTENIEN CPEeNCTB MacCOBOM
uHpOpPMALMH 0 HHPOPMUPOBAHUIO obmecTBa 0 pabore YUpexAeHHs, a TalKe
OKa3LIBATh COJEHCTBHEe B MONYy4eHHH IOCTOBEPHOH uHbopMalMid B
yCTaHOBJICHHOM IIOPSZIKE;

IIOCTOSIHHO CTPEMHTHCS K OOECIeUeHMIO KaK MOXHO 6oisee 3HPEKTUBHOTO U
SKOHOMHOTO PAcTIOpsDKEHHs (PUHAHCOBBIMHM CPEICTBAMH, HHBIM HMMYIIECTBOM,
MaTepHalbHO-TEXHAIECKUMH 1 IPYTUMH peCypcamMu YupexaeHus;

He MCIONB30BATh WMMYIIECTBO VYHUpEXIEeHHs B MeNsiX, HE CBIA3AHHBIX C
MCTIONHEHWEM TPYAOBBIX OOS3aHHOCTEH, a TalKe HE MepeiaBark ero B TaKUX
LeJIAX MHBIM JIMLaM.

2.3. PykoBoguTens YUpexaeHus U pyKOBOIUTEIN CTPYKTYPHBIX Hofipa3eNeHuN

VupexaeHus JOIDKHEI OBITH 111 pabOTHUKOB VupexmeHus —00pasnoM
npo¢eCCHOHAIN3MA, Ge3yIpeuHON PemyTallky, CBOMM JTMYHBIM NOBEICHACM 110J1aBaTh
IpEMep YeCTHOCTH, OeCTIpHCTPACTHOCTH U CIIPaBeIUBOCTH.

2.4. PykoBoautenb YUpeXAeHUA U PyKOBOJIUTEIH CTPYKTYpHBIX IIOJ[pA3IeNeHHUH

YupexaeHus:

a)

6)

[PUHMMAOT Mephl IO MPEIOTBPAIICHUIO N ypery/IMpOBaHHIO KOHQIMKTA
MHTEpecoB, [0  TNPEIyNPEXICHUIO  KOPPYTIHH, BKJIOYas  Mephl IO
IIpeIOTBPALLIEHHIO KOPPYIIIHOHHO-0NACHOT0 MOBEACHNA,

CONEHCTBYIOT YCTAHOBIEHHIO ¥ TONJICPKAHUMIO B KOIJIEKTHBC 3J0pOBOTO
MOPATHHO-IICHXOOTHYECKOTO KIMMAaTa;

mpy ompeleleHHH o0peMa M Xapakrepa mopyJaeMoi JpyruM pabOTHHMKAM
VupesxieHus paboThl PYKOBOJCTBYIOTCS NPHHIATIAMH CIIpaBeUIMBOCTH, y4eTa
JTWYHBIX ¥ J€JIOBBIX KAUeCTB, KBaIM(QUKALMY 1 ONBITA TOAIMHEHHBIX;

He IOIYCKAIOT IO OTHOIIEHHIO K IIOMYMHCHHBIM paboTHHKaM HeOOOCHOBAaHHBIX
TpeTeHsHuii, a TakKe $pakToB rpy6ocTH U 6€CTaKTHOCTH,;

NPOSBIIOT 3a60Ty O MONYMHEHHBIX, BHUKAIOT B MX npoGieMbl B HYXIPBL,
CONEHCTBYIOT MPUHATHIO 3aKOHHBIX M 0OOCHOBAHHBIX pelienuii, croco6CTBYIOT
Ipo)eCCHOHANLHOMY U HOIDKHOCTHOMY POCTY pabOTHHKOB;

OpTaHM3YIOT OKasaHHe MOANEPXKKH M TOMOII MOJOALIM crienpanucTaM (¢

OTILITOM PaboTHI 10 3 JIeT) B IPHOOPETEHHH npo)eCCHOHANBHBIX HABBIKOB.

2.5. PykoBoauTenb YUpexJeHus U pyKOBOAUTEIN CTPYKTYPHBIX Hofipa3IelIeHUY

quemnenym HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEJIIBCTBOM

Poccuiickoii ®enepauny 3a NEHACTBUA UK 6e3meiicTBHE MOAYMHEHHBIX COTPYAHUKOB



Hapylnaromux NPUHIUNBI 3TUKH M IpaBUia CIyXeOHOro IMOBENEHHS, eCIM OHU He

IPHHSAIA Mep, YTOOBI HE NOITyCTUTh TAKUX NEHCTBUH WK Ge3neliCTRIS.

3. ITHYECKHE HOPMBI C1yKeGHOr0 MoBeIeHHs! PaGOTHHKOB

3.1.B HOMKHOCTHOM TIOBeNEHWHM paGOTHHKY YUpexneHHs HeoOXOIUMO
PYKOBOACTBOBATbCA TEM, 4YTO B COOTBETCTBHHM ¢ KoHctutymueii Poccuiickoi
Denepanuu, 4elI0oBeK, €ro mpaBa ¥ CBOOOIB! SIBISIOTCS BEICIIEH LIEHHOCTBIO, ¥ KaXXIbIi
TPOKAAHWH HMEET INpaBO Ha HEMPHUKOCHOBEHHOCTh YaCTHOM JKU3HM, JHYHYIO U
CEMEUHYIO TaliHy, 3alIUTy Y€CTH, JOCTOMHCTBA, CBOErO 06POro MMEHH.

3.2. B IOMXHOCTHOM IIOBeICHUH PabOTHUK YUPEXKIEHHUs BO3IEPKUBAETCS OT:

— mo00ro BHIa BHICKA3BIBAaHUM M JSHCTBHM AMCKPUMHHAMOHHOTO XapaKTepa IO
IpU3HAaKaM [IoJia, BO3pacTa, pachl, HAlMOHAIBHOCTH, S3bIKa, TI'PAXKIAHCTBA,
COLIMAIBHOT'0, UMYIIIECTBEHHOI'O UJIM CEMENHOTIO IMOJOXEeHUS, MOJTUTHYECKUX WU
PEIIUTUO3HBIX PEANOYTEHHUIH;

— rpybOCTH, NpOSBICHUH NpPEeHEOPEKUTENLHOTO TOHA, 3aHOCYMBOCTH, MPEB3STHIX
3aMeYaHui, IPeIbsIBICHUS HETIPaBOMEPHBIX, HE3aCTy)KEHHBIX OOBUHEHNU;

— yIpo3, OCKOPOMTENBHBIX BHIPOXXEHUH WIH PEIUIUK, JeWCTBHM, MPENsSTCTBYIOLIMX

HOPpMaJIbHOMY 06U.ICHI/IIO WJIH TIPOBOLIUPYIOIUX ITPOTUBOIIPABHOE IIOBEACHHUE.

3.3. PaboTHuKH YupexneHus IpU3BaHbl CIIOCOOCTBOBATH CBOMM JODKHOCTHBIM
IIOBEJICHHEM YCTAQHOBJIEHHIO B KOJUIEKTUBE [EJOBBIX B3aWMOOTHOIIECHHH U
KOHCTPYKTHUBHOI'O COTPYJHUYECTBA APYT C APYTOM.

PaGoTHHMKM JOKHEI OBITH BEXJIHMBBIMH, NOOPOXXEIATENBHBIMH, KOPPEKTHBIMH,
BHHMMATEJBHEIMH H NPOSBIIATE TEPIUMOCTD B OOIEHUH C rpayKAaHAMH U KOJUIETaMHU.

3.4. Tlpu BO3HMKHOBEHHH KOH(IMKTHON CHTyalUd MEXAy CTPYKTYPHBIMH
HOJpa3fieIeHUsAMH ~ YUpEeXXIEeHUs, pabOTHUKAMU  YUpeXIEHHS IMPHOPUTETHEIM
HanpaBlIEHHEM PEIICHUS KOH(IUKTA SBISETCS YUeT HHTEPECOB Y UPEKIEHHMS B LIENIOM.

3.5. BHemHu# BUA pabOTHUKA YUpexAeHHUs MPU UCIIOHEHHH MM JOJKHOCTHBIX
00s3aHHOCTEH B 3aBUCHUMOCTH OT YCJIOBHH TpPYOOBOM MEATENLHOCTH JOJDKEH
CIIOCOOCTBOBaTh YBa)XUTEIPHOMY OTHOLICHHIO I'PaXKIaH K YUpexXIeHHUIO, a TaAKKe, IIPH
HEOOXOIMMOCTH, COOTBETCTBOBATH OOILENIPHHATOMY JAEIOBOMY CTHIIIO, KOTODBIH

OTIINMYar0T CACPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPaTHOCTb.



4. OTBEeTCTBEHHOCTD 32 HapylIeHHe noJioxeHui Koaexca

4.1. Hapymienne paGoTHHKaMH Y4upexmeHW MmonoxeHud nacrosmero Komekca
TIOJUIEXKHUT MOPANbHOMY OCYXIEHHUIO Ha COOpaHUIX (COBEIIAHUAX, KOH(EPEHIUAX), 4 B
ClIy4asfX, INpPeIyCMOTPEHHBIX (enepanbHEIMA 3aKOHAMH, HAapyLICHHWE MOJOXKEeHHIl
Konekca Breder npuMeHeHne K paGOTHHUKY Mep OTBETCTBEHHOCTH.

4.2.PaboTHUKM VYUpexIeHHs B 3daBHCHMOCTH OT TSDKECTH COBEPLICHHOTO
IIPOCTyIIKa  HECYT  OTBETCTBEHHOCTH B  COOTBETCTBHH C  JEHUCTBYIONIMM
3aKoHOAAaTeIbCTBOM Poccuiickoit ®eneparum.

4.3. Cobmonenre paGOTHHKOM Y4UpexIeHHs IMONOXKeHHH Hactosmero Komekca
YYUTBIBACTCS IIpM HA3HAa4YeHWH I[IOOMPEHHMH M HAJNOXKEHUM JUCIHMIUTHHAPHBIX
B3bICKaHHH.

4.4.Hapyimenue NpaBH aHTUKOPPYILMOHHOTO IMOBENEHMS BIEYET IIPOBEICHHE
CIy>keOHOIO pacclejoBaHHS IO OGCTOSTENBCTBAM BO3HMKHOBEHHS KOPPYHIIHOHHO-

OIIACHOM CUTYyallUM.



